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1. Introduction
The Becklands School is committed to providing a safe and healthy environment for all pupils, staff, and visitors. This policy outlines the procedures and responsibilities for maintaining health and safety standards in accordance with relevant UK legislation, including the Health and Safety at Work Act 1974, the Equality Act 2010, and other pertinent regulations.
2. Aims
· To provide and maintain safe and healthy working conditions, equipment, and systems of work for all pupils, staff, and visitors.
· To ensure that all predictable risks have been identified and risk assessed for curriculum activities such as art, design and technology, ICT, physical education, and science.
· To encourage everyone to take responsibility for their own health and safety and that of others.
· To ensure compliance with all relevant legislation connected to this policy.
3. Responsibilities
3a. Governing Body/Proprietor
· Delegate powers and responsibilities to the Executive Board Lead and Head of School for overseeing health and safety throughout the school.
· Ensure the school has a current health and safety policy in place.
· Allocate sufficient funds to ensure a safe working environment.
· Monitor and evaluate the health and safety performance of the school.
3b. Executive Board Lead
· Implement the school health and safety policy and develop a culture of safety.
· Ensure compliance with all relevant legislation.
· Conduct regular health and safety inspections and risk assessments.
· Ensure training and information for all school personnel.
· Report any accidents or dangerous occurrences and investigate their causes.
3c. School Administration Lead (Finance Manager) and School Staff 
· Conduct regular health and safety surveys and inspections – where delegated to their role.
· Ensure all equipment, apparatus, tools, and machinery are serviced and maintained.
· Maintain records of hazardous substances and ensure their safe storage and disposal.
· Provide guidance and support to all staff and ensure they are trained in health and safety procedures.
3d. Designated Safeguarding Lead (DSL)
· The DSL must be involved in accident reporting and investigation procedures where safeguarding concerns may arise (e.g., unexplained injuries, concerns about neglect).
· The DSL collaborates with the Health and Safety Representative when health and safety incidents intersect with safeguarding issues.

3e. School Personnel
1. Carry out their duties in accordance with the health and safety policy.
2. Ensure pupils wear appropriate clothing and use personal protective equipment when necessary.
3. Report accidents, incidents, defects, and safety hazards to the Health and Safety Representative.
4. Teach pupils about hazards, risks, and control measures in various curriculum activities.
5. Report promptly all health and safety concerns to a member of the SLT and ensure that any concerns are logged on the classroom daily audits.  
3f. Pupils
· Follow the safety rules of the school and the instructions of teaching staff.
· Exercise personal responsibility for their own safety and that of others.
· Observe standards of dress consistent with safety and hygiene.
3g. Parents/Carers
· Support the school in health and safety matters.
· Be aware of and comply with this policy.
· Participate in periodic surveys conducted by the school.
3f. Visitors and Contractors
· Take reasonable care of themselves and others while on the school premises.
· Comply with the safety rules and procedures of the school.
· Report defects or damage to equipment and all accidents and incidents.
4. Safe Procedures
Accidents and Emergencies
· All accidents and emergencies must be reported and recorded on the relevant school systems.
· Procedures are in place to deal with any accident or emergency involving staff, pupils, or visitors.
· Regular training is provided for all school personnel on accident and emergency procedures. Staff complete first aid training as part of the induction process
· See the First Aid Policy for more details.  
Slip, Trip, and Fall Accidents
· Risk assessments are conducted to prevent slip, trip, and fall accidents.
· Floor surfaces are checked, cleaned, and maintained regularly.
· All walkways must be free of obstructions and well-lit.
· In the event of a slip, trip or fall the First Aid Policy should also be referred to.  
Cleaning
· A school cleaning regime is in place to maintain a clean working and learning environment.
· Cleaning staff are trained in safe working practices and the handling of cleaning chemicals.
· Cleaning staff are required to complete daily check lists.
· However, all staff are responsible for the safe and hygienic environment in the school.
Curriculum Activities
· Risk assessments are conducted for all curriculum activities.
· Control measures are put in place for all identified risks.
· Pupils are taught about hazards, risks, and control measures in various subjects.
Outdoor Learning and Offsite Activities
· School personnel are trained in first aid and health and safety procedures for outdoor learning activities.
· Risk assessments are conducted for all outdoor learning activities.
Educational Visits
· All educational visits are risk assessed and authorised by the Head of School.
· Parents are informed of all educational visits and must provide consent for their child's participation. 
Child Protection Considerations
· Accident reporting procedures must include guidance on identifying and reporting potential safeguarding issues, such as signs of abuse or neglect.
· The DSL must be informed of any safeguarding concerns identified during accident investigations.
Parent Notification
· Parents/carers must be promptly notified when a child has an accident or injury at school.

5. Specific risks and mitigations to be aware of at the Becklands School
[bookmark: _Toc216080503]There are some specific risks for the Becklands School that we are highlighting in this policy, separate risk assessments cover these risks however, they are summarised below for reference.
[bookmark: _Toc216080504]Dysregulated Student Behaviour
Pupils with SEMH needs may at times become dysregulated, leading to unpredictable or challenging behaviour. Risks include harm to self or others, property damage, and emotional distress. 
Mitigation: Regular de-escalation and physical intervention training for all staff, provision of safe spaces for pupils to calm, and clear behaviour support plans for individuals.
[bookmark: _Toc216080505]Staff Emotional Well-being
Working in an SEMH environment can be emotionally demanding, increasing the risk of stress and burnout among staff. 
Mitigation: Access to supervision, mental health resources via the Employee Assistance Programme, regular well-being check-ins, and opportunities for peer support and professional development.
[bookmark: _Toc216080506]Industrial Estate Location
The school's location on an industrial estate presents hazards such as heavy traffic, noise, and environmental pollutants. 
Mitigation: Supervised crossings as much as possible, perimeter fencing, students educated in road safety through the curriculum.
[bookmark: _Toc216080507]Fence Climbing
Some pupils may attempt to climb fences, risking injury or absconding. 
Mitigation: Installation of anti-climb measures at hot spot locations for climbing, regular maintenance of fencing, and staff supervision, particularly during break times, and supporting students within their behaviour plans to regulate.
[bookmark: _Toc216080508]Vehicle Movement On and Off Site
Movement of vehicles, including deliveries and parent drop-offs, increases the risk of accidents involving pupils or staff. 
Mitigation: Designated drop-off and collection zones, speed restrictions, clear pedestrian pathways, and staff supervision during arrival and departure times.
[bookmark: _Toc216080509]Visitor Vetting Procedures
All visitors must enter through reception, where they are vetted for safeguarding purposes. Risks include unauthorised access to the building – there is no external fence on reception to vet visitors in this area.
Mitigation: Strict sign-in procedures, visible visitor badges, staff training in challenging unknown persons, and CCTV monitoring.
Lone Working
Staff supporting pupils individually may be at increased risk. 
Mitigation: Clear lone working protocols and policies, use of radios – per the radio procedure, and regular check-ins.
Off-site Activities
Trips and visits pose additional safeguarding and safety risks. 
Mitigation: Thorough risk assessments, assessed staffing ratios, and clear communication with parents/carers.
Medical Needs
Pupils may have complex medical requirements. 
Mitigation: Individual healthcare plans, staff training in first aid and specific conditions, and secure storage for medication.


6. [bookmark: _Toc216080510]Fire Safety Procedures
Introduction
Fire safety is a critical aspect of ensuring the safety and well-being of all pupils, staff, and visitors at The Becklands School. The school is committed to maintaining high standards of fire safety through regular training, inspections, and risk assessments.
Responsibilities
· Fire Safety Manager: A designated Fire Safety Manager has overall responsibility for fire safety matters at the school – this is the Operations Director
· Fire Wardens: A fire warden is responsible for ensuring the safe and efficient evacuation of all individuals in their designated area during a fire emergency, as well as assisting in maintaining fire safety procedures and reporting hazards.
· School Personnel: All staff members are responsible for the safe evacuation of pupils in their charge and must be familiar with personal evacuation plans for pupils and staff with disabilities.
Training and Induction
· Staff Training: All staff members have completed fire safety training, which includes the use of portable fire-fighting equipment and evacuation procedures.
· Induction: Both students and staff receive fire safety induction upon starting at the school. This induction covers the premises fire action procedures, the type of alarm sound, the means of escape from each work area, the external assembly points, and the location of the nearest firefighting equipment.  Where required students are provided with these in an accessible format.
Fire Safety Checks and Reports
· Weekly Checks: The fire alarm system is tested each week to ensure it is functioning correctly.
· Monthly Tests: Fire alarms are tested monthly to ensure they are in proper working order.
· Annual Inspections: Fire safety checks and conditioning reports are conducted annually by suitably qualified contractors.
· Risk Assessments: A comprehensive fire risk assessment is conducted annually by an independent person to identify potential hazards and ensure compliance with fire safety regulations.
Fire Drills
· Frequency: Fire drills are conducted each term to ensure that all pupils and staff are familiar with evacuation procedures and can respond quickly and safely in the event of a fire.
Evacuation Procedures
· Alarm Activation: When the alarm sounds, pupils should remain calm and listen to the instructions from the teacher.
· Evacuation: Pupils will leave via the nearest exit indicated by the class teacher, who will be the last person to leave the classroom. Before leaving, all windows should be closed, and doors must be closed when exiting the room.
· Assembly Points: Pupils and staff will proceed to the designated external assembly points where the class teacher will count the number of pupils and recount at the assembly point to ensure everyone is accounted for.
Emergency Evacuation Plans
· Individual Plans: Emergency evacuation plans will be put in place for any students who require them. These plans will detail the specific needs and procedures for safely evacuating these students in the event of a fire.
· Staff Training: Staff members will be trained on the individual evacuation plans to ensure they can effectively assist students who require additional support during an evacuation.
· Regular Reviews: The emergency evacuation plans will be reviewed annually and if any conditions change within the students' needs to ensure they remain up-to-date and effective.
Safeguarding During Evacuations
· Evacuation procedures must ensure that all children, especially vulnerable pupils, are accounted for and safeguarded during evacuations.
· Staff responsible for vulnerable pupils must be familiar with their personal evacuation plans (PEPs).
Fire Safety Equipment Maintenance
· Annual Maintenance: Fire safety equipment maintenance is conducted annually by suitably qualified contractors to ensure all equipment is in proper working order.
· Damage Reporting: Any damage to fire safety equipment is reported immediately to the reception team and a member of the SLT, who will take action to have the equipment replaced or repaired promptly.  This must also be logged daily on the classroom health and safety daily checks. 
Fire Precautions
· Maintaining Fire Safety: School personnel are responsible for maintaining a high standard of fire precautions in areas under their control, such as not covering heaters, not overloading electrical sockets, and keeping escape routes clear at all times.
· Periodic Checks: Regular checks are conducted on portable electrical equipment, and any faulty equipment is reported and taken out of use.



7. [bookmark: _Toc216080511]E-Safety Procedures
Introduction
The increased provision of the Internet in and out of school brings with it the need to ensure that learners are safe. Pupils are taught how to evaluate Internet information and to take care of their own safety and security. E-Safety, which encompasses Internet technologies and electronic communications, will educate pupils about the benefits and risks of using technology and provide safeguards and awareness to enable them to control their online experience. All pupils and other members of the school community have an entitlement to safe Internet access at all times.
Responsibilities
· E-Safety Coordinator: A member of staff is appointed to be responsible for e-safety. This person is responsible for the day-to-day e-safety issues, undertaking an annual e-safety audit to establish compliance with local authority guidance, ensuring that all Internet users are kept up to date with new guidance and procedures, and maintaining a log of all e-safety incidents.  This is the DSL, Linda Johnson.
· School Personnel: All school personnel are responsible for promoting e-safety procedures, showing pupils how to deal with inappropriate material, and ensuring that pupils are aware of the school policy on the use of mobile phones, digital cameras, handheld devices, cyberbullying, and the use of photographic images.
· Parents: Parents are asked to support the e-safety policy, sign the consent form allowing their child to have Internet access, and make their children aware of the e-safety policy.
Safe ICT Learning Environment
A safe ICT learning environment is created by having in place:
· An effective range of technological tools.
· Clear roles and responsibilities.
· Safe procedures.
· A comprehensive policy for pupils, staff, and parents.
Technological Tools
Regular checks are made to ensure that the filtering methods selected are appropriate, effective, and reasonable.
Curriculum Integration
E-safety is embedded into all aspects of the curriculum and other school activities. Pupils are taught how to evaluate Internet information and to take care of their own safety and security.
Risk Assessments
The e-safety coordinator undertakes risk assessments to reduce Internet misuse and ensures that all Internet users are kept up to date with new guidance and procedures.
Incident Reporting
All e-safety incidents are logged and reported to the Headteacher. Any unsuitable website or material must be reported to the e-safety coordinator.
Training and Awareness
Regular training is provided for pupils and staff on e-safety. This includes showing pupils how to deal with inappropriate material and ensuring that they understand the school policy on the use of mobile phones, digital cameras, handheld devices, cyberbullying, and the use of photographic images.
Parental Involvement
Parents are informed of the e-safety policy and are asked to sign the consent form allowing their child to have Internet access. They are also encouraged to make their children aware of the e-safety policy.
By implementing these detailed e-safety procedures, The Becklands School ensures that all members of the school community are protected and educated about the benefits and risks of using technology
E-safety policies and procedures are in place to protect pupils from online risks.
· Regular training is provided for pupils and staff on e-safety.



8. Medical and First Aid
· First aid provision is available at all times, and designated school personnel are trained in first aid.
· Procedures are in place for administering medication and dealing with medical emergencies. 
Child Protection Considerations
· Accident reporting procedures must include guidance on identifying and reporting potential safeguarding issues, such as signs of abuse or neglect.
· The DSL must be informed of any safeguarding concerns identified during accident investigations.
· Parent Notification
· Parents/carers must be promptly notified when a child has an accident or injury at school.
Sun Protection
· Pupils and staff are encouraged to use sun protection measures, such as wearing hats and applying sunscreen.
Supervision of Pupils
· Safeguarding procedures are in place for the supervision of pupils throughout the school day.
· Pupils are supervised during all school activities and educational visits.
Visitors and Contractors
· All visitors and contractors must report to the main school office and comply with health and safety procedures.
· Contractors must ensure the health and safety of everyone in the school who may be affected by their work activities.
Reporting Health and Safety Issues
· Reporting Process: All health and safety issues, including accidents, incidents, defects, and safety hazards, must be reported to the Health and Safety Representative immediately.
· Incident Log: The Health and Safety Representative will maintain a log of all reported health and safety issues.
· Investigation: The Headteacher will investigate all reported health and safety issues and take appropriate action to address them.
· Communication: The outcomes of health and safety investigations and any actions taken will be communicated to all relevant parties.
Health and Safety Reporting: RIDDOR and HSE Compliance
9. Overview of RIDDOR Requirements
The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013 (RIDDOR) mandates that certain work-related accidents, injuries, diseases, and dangerous occurrences must be reported to the Health and Safety Executive (HSE). Compliance with RIDDOR is essential to ensure accountability, transparency, and improvement in health and safety standards.
What Must Be Reported Under RIDDOR?
1. Accidents Resulting in Death or Major Injuries:
· Examples: Fractures (other than to fingers, thumbs, or toes), amputations, serious burns, loss of consciousness caused by head injury or asphyxia.
· Reporting Timeline: Immediate notification and a follow-up report within 10 days.
2. Specified Injuries to Workers:
· Examples include:
· Injuries leading to more than 7 consecutive days of incapacitation.
· Injuries resulting from electric shock, crush injuries, or significant eye injuries.
· Reporting Timeline: Must be reported within 15 days of the accident.
3. Non-Fatal Accidents to Non-Workers (Pupils and Visitors):
· When an accident results in someone being taken directly to the hospital for treatment.
· Example: A pupil breaking a limb during a school activity due to unsafe conditions.
4. Dangerous Occurrences (Near Misses):
· Examples: Structural collapse, explosion, electrical failure causing fire, or escape of substances.
· Reporting Timeline: Immediate notification.
5. Occupational Diseases:
· Conditions caused or worsened by work, e.g., carpal tunnel syndrome, dermatitis, or work-related stress.
· Reporting Timeline: As soon as the diagnosis is confirmed.
Procedure for Reporting to the Health and Safety Executive (HSE)
1. Immediate Action:
· In the event of a serious incident, the Headteacher or designated Health and Safety Representative must immediately report the incident to the HSE via the online portal or by phone (0345 300 9923 for fatal and major incidents).
2. Completing the RIDDOR Form:
· Use the appropriate RIDDOR forms:
· F2508 for injuries and dangerous occurrences.
· F2508A for occupational diseases.
· Submit the form online within the required timeline.
3. Documentation:
· Maintain a detailed log of the incident, including:
· Date, time, and location.
· Individuals involved.
· Witness statements.
· Actions taken to prevent recurrence.
4. Follow-Up:
· Conduct an internal investigation to determine the root cause.
· Implement corrective measures to prevent future incidents.
Responsibilities for Reporting
· Headteacher:
· Holds overall responsibility for ensuring all RIDDOR-reportable incidents are submitted within the required timeframe.
· Ensures the school complies with HSE regulations.
· Health and Safety Representative:
· Coordinates the reporting process.
· Supports staff in understanding their duties and obligations under RIDDOR.
· School Personnel:
· Must promptly report all accidents, near misses, and hazards to the Health and Safety Representative.
· Governing Body:
· Monitors compliance with RIDDOR and ensures sufficient resources for health and safety management.
Examples of Reportable and Non-Reportable Incidents
1. Reportable:
· A pupil suffers a fracture during a PE lesson due to faulty equipment.
· A staff member is hospitalized after a fall caused by a wet, unmarked floor.
2. Non-Reportable:
· Minor scrapes or bruises that do not require hospital treatment.
· Incidents resulting solely from pre-existing medical conditions.
Summary of Compliance Best Practices
1. Training:
· Regular health and safety training for all staff to understand RIDDOR obligations.
2. Regular Audits:
· Conduct routine health and safety inspections to identify hazards early.
3. Clear Communication:
· Ensure all staff know the procedures for reporting accidents and incidents.

Risk Management
· Risk Assessments: Comprehensive risk assessments are conducted for all activities, including curriculum activities, outdoor learning, PE, swimming, and educational visits. These assessments identify potential hazards, evaluate the risks, and implement control measures to mitigate those risks.
· Documentation: Risk assessments are documented thoroughly, including details of the identified hazards, the level of risk, and the control measures implemented. Each student has individual risk assessments tailored to their specific needs, and risk assessments are completed for all off-site activities.
· Regular Reviews: Risk assessments are reviewed regularly to ensure they remain up-to-date and effective. This includes annual reviews and additional reviews if there are any changes in activities, equipment, or student needs. Whole school risk assessments are reviewed annually.
· Staff Training: All staff members receive training on risk management procedures, including how to conduct risk assessments and implement control measures.
· Monitoring and Evaluation: The effectiveness of risk management procedures is monitored and evaluated through regular health and safety inspections, surveys, and audits. Any identified issues are addressed promptly to ensure continuous improvement.
· Dynamic Risk Assessments
· Staff must conduct dynamic (on-the-spot) risk assessments for unexpected hazards during trips to ensure pupil safety.
Staff Training for Health and Safety
· Induction Training: All new staff members receive health and safety induction training upon starting at the school. This training covers the school's health and safety policy, emergency procedures, risk assessments, and the use of personal protective equipment.
· Refresher Training: Refresher health and safety training is provided for all staff members every two years to ensure they remain up-to-date with current practices and legislation.
· Curriculum Integration: Health and safety training is integrated into the curriculum for students, ensuring they are aware of hazards, risks, and control measures in various subjects.
· Documentation: Health and safety training is documented on The Becklands training matrix. This matrix records the training completed by each staff member, including induction training, refresher training, and any additional health and safety courses attended.

 Safeguarding Training
· Health and Safety Induction: All staff are required to receive safeguarding training as part of their health and safety induction.
· Safeguarding Integration: Health and safety training incorporates safeguarding elements, particularly focusing on identifying and reporting concerns about children’s welfare.
· Refresher Training: Health and safety refresher training aligns with safeguarding requirements, which mandate annual updates for safeguarding training.

10. Policy Review Cycle
The Health and Safety Policy must be reviewed annually to ensure ongoing compliance with Keeping Children Safe in Education (KCSIE) updates and relevant health and safety legislation.
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